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1. 	 �------- already spent two months in training, 
Mr. Wallace was eager to begin his new job.

(A) Having 
(B) Had
(C) To have
(D) Have

2. 	 �Your ------- for updating company policies 
will be reviewed by the board of directors. 

(A) recommendation 
(B) recommendable 
(C) recommending 
(D) recommend 

3. 	 �A performance by the Moscow State Circus 
------- at the London O2 Arena.

(A) holds
(B) has held
(C) is holding
(D) is being held 

4. 	 �Public computers, along with photocopiers, 
------- on the second floor of the library.

(A) is locating
(B) located
(C) locate
(D) are located 

5. 	 �------- who wish to be refunded for travel 
expenses should fill out the appropriate form 
at reception.

(A) These
(B) This
(C) That
(D) Those 

6. 	 �------- in the department will have an 
opportunity to apply for the marketing 
position. 

(A) Everyone 
(B) Whoever  
(C) Whomever 
(D) Everywhere 

7. 	 �After the surveys had been completed, Mr. 
Rogers gathered the forms and submitted 
------- to the personnel manager.

(A) that
(B) them 
(C) they
(D) these

8. 	 �If the company cared about overseas 
expansion, it ------- more money on global 
marketing. 

(A) will spend
(B) would spend 
(C) spend
(D) spent

9. 	 �Telewest Cable’s deluxe package ------- 
a variety of channels to cater to a wider 
number of viewers. 

(A) offering
(B) offers 
(C) to offer
(D) be offering 

10. 	�Help us to maintain our high qua lity of 
service by filling out a comment card before 
you ------- the restaurant.

(A) to leave
(B) had left
(C) leaving
(D) leave 
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11. 	�The new spreadsheet software has been 
conceived and designed ------- for novice 
users.

(A) expressing
(B) expresses
(C) expressly 
(D) expressive

12. 	�Despite Mr. Fullerton’s lack of supervisory 
experience, he ------- managed to motivate 
his employees to work effectively. 

(A) any
(B) still 
(C) more
(D) same

13. 	�There ------- is a large amount of money 
stored in the main vault.

(A) normally 
(B) normality
(C) normal
(D) normalcy

14. 	�Some workers have still not been informed 
------- of the plans to merge departments.

(A) adequate
(B) adequacy
(C) adequately 
(D) adequateness

15. 	�You must acquire more experience ------- 
you are considered for promotion.

(A) but
(B) before 
(C) enough
(D) afterward

16. 	�Depending on what turns out to be more 
economical, the location of our new branch 
will either be in the Mason Building ------- 
the Sorenton Tower. 

(A) or 
(B) yet
(C) and
(D) also

17. 	�Commuting by subway is recommendable, 
------- it can get uncomfortably crowded 
during rush hour.

(A) except that 
(B) wide of
(C) aside from
(D) long since

18. 	�Due to the rapidly deteriorating state of the 
building, we need to repair it ------- than we 
thought.

(A) faster 
(B) so fast
(C) too fast
(D) fast

19. 	�Job seekers can ------- Human Resources 
to inquire about vacant positions.

(A) call 
(B) call to 
(C) calling 
(D) to call 

20. 	�Sales representatives should let clients 
------- about the terms of the contract.

(A) know 
(B) to know
(C) knowing
(D) and know
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21. 	�The train leaves King’s Cross at 9 AM, and 
------- its final destination at approximately 2 
PM.

(A) arrives
(B) comes
(C) reaches 
(D) gets

22. 	�The renowned architect Frank Gehry has 
been asked to design a building ------- is 
both stylish and practical. 

(A) that 
(B) what
(C) where
(D) who

23. 	�One of our waiters will let you know ------- 
your table is ready.

(A) what 
(B) who 
(C) which 
(D) when 

24. 	�The engineer needed ------- the broken air 
conditioning unit.

(A) replacing
(B) to replace 
(C) having replaced
(D) replaced

25. 	�Ms. Phillips enjoyed ------- with the 
overseas investors at the annual company 
stockholders meeting.

(A) talk
(B) talking 
(C) talked
(D) to talked

26. 	�The points outlined in the project proposal 
failed to meet our client’s -------.

(A) require
(B) requiring
(C) required
(D) requirements 

27. 	�Insufficient ------- via advertising and 
promotion is a major reason why certain 
products fail in the market.

(A) expose 
(B) exposing 
(C) exposure 
(D) exposed 

28. 	�Over two thousand Zanussi 362AW washing 
machines have been sold ------- the past 
eight weeks.

(A) over 
(B) between
(C) beyond
(D) by

29. 	�Mr. Grayson would like to talk to you ------- 
the errors found in your financial report.

(A) regard
(B) regards
(C) regarding 
(D) regardless

30. 	�Both the leather chair and the books on the 
shelf ------- to the previous occupant.

(A) belong 
(B) belongs
(C) belonging
(D) to belong


